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ATTENDANCE REFERRAL PROCEDURE

	ELEMENTARY,  MIDDLE SCHOOL, JUNIOR HIGH, AND HIGH SCHOOL STUDENTS

	

	Secretary prepares a report of students with 5-9 unexcused absences for the liaison’s visit


	Court liaison meets with those students at the building.  Elementary parents must be present for meeting.  Intermediate to High School students may meet with Court Liaison at the discretion of the building principal.



	School officials receive report of Due Process Hearing


	

	For students with 10 or more unexcused absences, secretary fills out new attendance referral form and sends to court liaison via email 


	ESC administrative assistant schedules Due Process Hearing with parents and court liaison


	Due Process Hearing is held-preferably in student’s building—again, older students at the discretion of the building principal.



	School officials receive report of Due Process Hearing



If parent is unable to be contacted for the first DPH, a second attempt will be made at the ESC offices.

If parent still does not attend, charges may be filed (either truancy or educational neglect) once a student has reached the 15 day unexcused limit.

